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1.  THE SERVICES (TECHNICAL SPECIFICATIONS) 

1.1. Background 

The European Asylum Support Office (EASO) is an agency of the European Union set up by virtue 

of Regulation (EU) 439/2010 of the European Parliament and of the Council. On 1st February 
2011, EASO became operational as an EU agency. 

The agency plays a key role in the concrete development of the Common European Asylum 

System. It was established with the aim of enhancing practical cooperation on asylum matters and 

helping Member States fulfill their European and international obligations to give protection to 

people in need. EASO acts as a centre of expertise on asylum. It also provides support to Member 

States whose asylum and reception systems are under particular pressure. 

The Agency is a multicultural working place with staff originating from all over Europe.  

It currently employs around 67 statutory staff. It is estimated that the number of staff increases to 

85 by the end of 2014 and grows up to 100 by the end of 2017. 

The aim of this call for tender is to seek a service provider to ensure the medical services for the 

Agency, as foreseen in the Staff Regulations and Conditions of Employment of Other Servants of 

the European Union: pre-employment and annual medical examinations, medical advisor services 

and other occupational health care services, as stipulated below. 

More specifically:  

 A certificate of aptitude following a thorough medical examination is required prior to 
recruitment. 

 When employed by EASO, the staff members have the obligation to undergo an annual 
medical examination. A certificate of aptitude will be issued on the basis of the annual 
medical examination. 

 Other measures designed to enhance and ensure health of EASO staff include, among 
others: Services of a designated medical advisor, ergonomic checks, vaccinations, 
maintaining of staff’s medical records in compliance with the rules and recommendations 
by the European Data Protection Officer as instructed by the Agency, other occupational 
health care services. 

 

http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2010:132:0011:0028:EN:PDF
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The awarding authority, the European Asylum Support Office (hereafter referred to as EASO or the 
Agency), is planning to conclude a single framework service contract for the provision of medical 
services.  
 
For this purpose, a call for tender is conducted in an open procedure which is published in the Official 
Journal.  
 
This document constitutes the tender specifications accompanying EASO’s invitation to tender for 
the framework contract. It sets out the purpose of the framework contract, instructions for 
submitting tenders, exclusion criteria and minimum standards for economic and professional 
capacity to carry out the services required. 
 
The contract to be concluded is a single framework service contract (hereinafter referred to as 
"the contract") (see below: 2) for the provision of medical services.  
In submitting a tender, the tenderer accepts all terms and conditions specified in the draft 
framework contract.  
 
All documents submitted by the tenderer become the property of EASO and are deemed 
confidential. 
 
The contract will be managed by the European Asylum Support Office (EASO) and used in case of 
need for the: 
 
a) Provision of services offered by a medical centre on pre-employment medical examinations, 

annual medical examinations and occupational health issues; 
 
b) Provision of services offered by a medical advisor internal to the medical centre on pre-

employment medical visits, annual medical visits and occupational health issues 
     

 
 

1.2. Requirements for the services 

Comprehensive preventive medical services play an important role in ensuring the wellbeing 
and aptitude for work of the Agency staff.  
 

Legal background 
 

Article 13 of the Conditions of Employment of Other Servants of the European Union (CEOS) 
states that before being engaged a staff member of the temporary staff shall be medically 
examined by one of the institutions’ medical officers in order for the institution to be 
satisfied that he fulfils the requirements of Article 12 (2) (d). The same applies to contract 
staff in reference with Article 83 of the CEOS. 
The legal provisions governing sick-leave related matters for EASO staff are Articles 16 and 
91 of the CEOS and the Commission Decision no.92/2004 introducing implementing 
provisions on absences as a result of sickness or accident.    
Article 59 (6) of the Staff Regulations and the Conditions of Employment of Other Servants 
of the European Economic Community and the European Atomic Energy Community 
(Regulation No 31 (EEC), 11 (EAEC)) states that Officials shall undergo a medical check-up 
every year either by the institution's medical officer or by a medical practitioner chosen by 
them. (…) 
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The main objective of the contract is to provide these services that may, alongside the 
mandatory pre-employment and annual medical examinations, also include other medical 
services in relation to preventive occupational health care as requested by the Agency. 
 
In addition to the services of a Medical Centre, EASO is also looking for the services of a Medical 
Advisor (employed by the Medical Centre). Amongst other things, the Medical Advisor will 
advise the Agency management on occupational health care measures, he/she will give an 
opinion on personnel matters of medical nature and will participate in related administrative 
procedures such as issuing certificates of aptitude or verifying sick leave certificates and decides 
on medical part times. 
 
EASO expects from the Medical Centre and the Medical Advisor to provide a top quality service, 
in terms of: 

a) premises, facilities and equipment (External, independent validation that your quality 
management system conforms to the requirements of ISO 9001 or equivalent); 
b) high-qualified staff with client-oriented and professional attitude (relevant academic 
qualifications/degree obtained in a medical field relevant to perform the requested 
services); 
c) respect of time schedules and deadlines (see points 1.2.1.1. and 1.2.1.2.) .  

 

 

 
1.2.1. ROLE OF THE MEDICAL CENTRE 

The contractor is requested to carry out the tasks of pre-employment and annual medical tests 
and examinations, as well as other services in relation to preventive occupational health care as 
requested by the Agency.  

The range of services to be provided, which is neither exhaustive nor exclusive, is outlined 
below. 

The services shall be available in Malta. All the examinations and laboratory tests need to be 
carried out in the same premises.  

 

1.2.1.1. Pre-employment medical examination 

When a decision has been made about the recruitment of a new agent at EASO, the Human 
Resources Sector of EASO shall contact directly the medical centre with a view of making an 
appointment for the staff member to undergo his/her pre-employment medical examination.  
 
The pre-employment medical examination is expected to be carried out by the Medical Centre 
within the two weeks after the request is made by EASO, and the results are expected to be 
delivered to the Medical Advisor within one week after the pre-employment medical 
examination takes place. 

 
Within the pre-employment medical examination, the Medical Centre shall carry out the 
following exams: 
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The scope of the examination may be modified where required by newly adopted EU standards. 

 

1.2.1.2. Annual preventive medical examination 

On a periodical basis, the Human Resources Sector of EASO shall provide to the medical centre 
contracted by EASO a list of staff members due to undergo their annual preventive medical 
examination. EASO staff members shall be contacted within a week directly by the medical 
centre to fix a date to undergo their medical exams.  
Within the annual preventive medical examination, the Medical Centre shall carry out the 
following exams: 

 

 
1. Clinical examination 

                     Clinical analyses 
 

2. Laboratory tests:   
                     a) Urine analysis; chemistry and sediment analysis 
                     b) Blood test:  

 Sedimentation rate, CRP,  

 Full blood count with platelets 

 Blood sugar, HbA1c (if blood sugar > 110 mg%) 

 Creatinin, Urea 

 Uric acide, Potassium 

 Cholesterol total / LDL / HDL Triglycerides 

 Ygt – SGPT – SGOT 

 Proteins – electrophoresis (age > 45) 

 TSH (if abnormal: FT3, FT4) 

 Ferritin 

 PSA (males > as of age 45)  

 HIV (only after discussion with the patient and his accord and signature) 

1. Anamnesis 
2. Clinical examination 
3. Anthropometry 
4. Blood pressure and pulse 
5. Hearing 
6. Lung function 
7. Laboratory tests: 

a) Urine analysis 
b) Blood: sedimentation rate, Urea, Uric acid, Creatinine, Glycaemia, Cholesterol, 
Triglyceride, HDL/LDL, Bilirubin, GGT, SGOT (ASAT), SGPT (ALAT), Ceric protein > 50 
years, Electrophoresis > 50 years, Cellognost sigma, Calcium, Hepatitis B, Hepatitis 
A, Hepatitis C, PSA man > 45 years, TSH, CRP, Haematology (with formula and 
platelets), Iron, Ferritin, Transferrin  - if Hemogl. Man < 13.0 – woman < 12.5, TPHA 
– if sigma +, Alkaline phosphatise, HIV – with the agreement and the signature of 
the candidate, Faecal Occult blood test > 45 years.  

8. Further tests and exams: 
- Vision test – exhaustive ophthalmology exam carried out by an  ophthalmologist 
- Chest x-rays 
- Resting electrocardiogram 
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3. Faeces: 

Occult blood test (age > 45) 
 

4. Resting electrocardiogram  
 

5. Ophthalmologic examination 
           (Refraction measurement, intraocular pressure, eye ground)  

 Every year in case of hypertension and diabetics  

 Every two years as of 40 
 

6. Women’s health - Gynaecological screening 

 Clinical examination 

 Cytology test (PAP smear test) 

 Colposcopy 

 HPV 

 Pelvic ultrasound 

 Mammography as of 40, if medically indicated 

 Breast ultrasound as of 40, if medically indicated  
 

7. Men’s health - as of 45 years onwards 

 Clinical examination 

 Rectal�examination�of�prostate 

 Echography of prostate as of 50, if medically indicated 
 

8. Chest X-ray  
               Only if medically indicated (included in laboratory visit). It should be done especially          

if the official/agent is leaving the EU Institution/Agency. It is obligatory in case of 
retirement of an official who has been exposed to ionizing radiation. 

 
 

  

 
 
The scope of the examination may be modified where required by newly adopted EU standards. 
 
The annual medical examination of the staff members shall be carried out in two phases: 
 

 All laboratory tests (urine and blood analysis) and further tests and examinations 
(ophthalmological examination, chest x-rays and resting electrocardiogram), shall take 
place during the first visit to the medical centre.  
The first visit shall take place during week days, between 8 and 10 am. 

 
 Other clinical examinations included in the standard programme of the annual medical 

visit, and interviews by the Medical Advisor, shall be booked for the second visit that 
shall occur when the results of the laboratory tests are available. There shall not be 
more than one week between the laboratory tests (1st phase) and the clinical 
examination/interview (2nd phase).  

 
During the second visit, the results of the tests and examinations will be explained to the 
staff member concerned by the Medical Advisor. Advice and information on any 
foreseen health risk will be provided, and the staff member is instructed to turn to 
his/her treating physician, if need be. 
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At the end of the annual medical examination, EASO staff members shall be requested by the 
medical centre to sign the list of exams as confirmation that the indicated ones actually took 
place. 

 

1.2.1.3. Other services in relation to preventive occupational health care 

The Medical Centre shall also be responsible for dealing with measures designed to enhance and 
ensure health of EASO staff include: 
 

 Organise vaccinations of EASO staff members on request (e.g. seasonal anti-flu vaccine, ad-hoc 
vaccination campaigns, etc.). This includes the provision of vaccines and other consumables such 
as cotton wool and disinfectant, necessary for the administration of vaccines. 

 Well-being at work: organise information sessions and campaigns for EASO staff related to 
occupational health issues, if requested. 

________________________________ 

 

1.2.2. ROLE OF THE MEDICAL ADVISOR 

 
The Medical Centre shall propose a member of their staff as the EASO Medical Advisor and a 
member to be the Alternate Medical Advisor (Alternate) to provide the range of services as 
outlined below. 
The Medical Advisor and the Alternate shall: 
- Be a licensed medical doctors (with specialisation in the field of occupational health) 

authorised to practice medicine in Malta by the competent Maltese Authorities; 
- have at least five (5) years of experience as a practitioner; 
- have an excellent knowledge of English (written and spoken). 
 
 

1.2.2.1. Pre-employment medical examination 

When a decision has been made about the recruitment of a new agent at EASO, the Human 
Resources Sector of EASO shall make an appointment directly with the medical centre for the 
candidate to undergo his/her pre-employment medical examination.   
 
The pre-employment medical examination is expected to be carried out by the Medical Centre 
within the two weeks after the request is made by EASO, and the results are expected to be 
delivered to the Medical Advisor within one week after the pre-employment medical 
examination takes place.  
 
After the candidate has completed his/her pre-employment medical examination at the medical 
centre, the Medical Advisor shall: 

 

 Carry out a medical check-up with the staff member and complete and update the medical 
overview using the forms provided by EASO; 

 Analyse the results of the medical tests and exams of the candidate received directly from 
the medical centre; 

 Assess whether the person is physically fit to perform the duties pertaining to the job; 

 Provide EASO with a dated and signed certificate on aptitude for work to be inserted in the 
staff member’s personnel file; 

 Ensure that a copy of the medical results is forwarded to the candidate. 
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The Medical Advisor is required to report to EASO’s HR Sector on the staff member’s aptitude 
for work within one week upon receipt of the medical results from the Medical Centre. 
 
If duly justified by the results of the medical exams and for the purpose of assessing the fitness 
of the candidate, the Medical Advisor may request the candidate to undergo further exams.  
 
Shall this be the case, the Medical Advisor shall forward a prescription to the candidate directly 
and inform the Human Resources Sector of EASO that the certificate of suitability is pending. 
The expenses for the further exams shall be at the expenses of EASO. 

 

1.2.2.2. Annual Preventive medical examination 

Before the date of the annual medical examination at the medical centre, appointments can be 
made for staff with the Medical Advisor for any required prescriptions to undergo the 
prescribed exams, if necessary (see list of annual medical visit exams above in 1.2.1.2). 

 
In order to complete the annual medical examination, an appointment shall subsequently be 
made for staff to undergo a medical check-up with the Medical Advisor who, at this stage, will 
have received the results of the medical exams directly from the medical centre (2nd phase of 
the process). During appointments with staff members, the Medical Advisor shall: 

 

 Carry out a medical check-up with the staff member and complete and update the medical 
overview using the forms provided by EASO; 

 Analyse and discuss with the staff member concerned the results of the medical exams received 
directly from the medical centre; 

 Issue a certificate confirming that the annual medical visit took place and note any particular 
observations related to the staff member’s job, i.e. staff member cannot carry weights from 
period of time; 

 Provide the staff member with a copy of the certificate and of his/her medical results; 

 Notify the EASO Human Resources Sector about the staff member’s aptitude of work;  

 File documentation on the staff member’s medical file which is maintained by the Medical 
Advisor.  
 
The Medical Advisor may recommend follow-up treatment to staff members; however, since the 
purpose of the annual medical examination is preventive, staff members are not obliged to take 
up any recommendation but are free to decide whether or not they wish to undergo such 
treatment at their own charge. The results of such exams may be discussed with the family 
doctor of the staff member.  
 
However, the staff members may choose to have only the laboratory and other tests carried out 
by the Medical Centre while their own doctor will be responsible for the clinical examination 
and explaining of the results. In such case, where additional tests are recommended by a staff 
member’s doctor, EASO seeks the advice of its Medical Advisor before agreeing to 
reimbursement. If the annual medical examination results are not analysed by the Medical 
Advisor, the staff member must request for an aptitude of work certificate from his treating 
physician which shall then be placed in the staff member’s medical file. 
 
 

1.2.2.3. Other service in relation to preventive occupational health care 

The Medical Advisor shall also be responsible for dealing with measures designed to enhance 
and ensure health of EASO staff, including: 
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 Provide medical advice on vaccinations. 

 Provide medical advice on requests related to, but not limited to, special leave or part-time on 
medical grounds as a result of sickness or accident, medical appointments away from the place 
of employment, etc. 

 Consult with staff members on matters related to occupational health or professional risk, 
including related medical examinations, as required. Staff members who are on sick leave may 
at any time be required to undergo a medical examination with the Medical Advisor, arranged 
by EASO. The purpose of such an examination is to ensure that the absence is justified and that 
the duration of the absence is in proportion to the nature of the illness. Where necessary, this 
may take place at the patient’s home. In addition to annual medical examination, staff may 
undergo medical screening every few years, reimbursed by the JSIS under certain conditions. 
The Medical Advisor’s opinion may be asked in relation to any discovered health problems. If the 
medical screening shall replace the annual medical examination, the staff member shall provide 
the aptitude for work to the medical advisor. 

 Medical advice on occupational health issues, if requested. 

 Medical advice on preventive measures, if requested. 

 Assess and advise on set-up of workstations and requests for ergonomic equipment. The 
Medical Advisor is asked to give general recommendation and tailored advice on staff physical 
ergonomics (working postures, materials handling, repetitive movements, work related 
musculoskeletal disorders, workplace layout, safety and health).  
 
 
Specific orders shall be established on the basis of the unit prices indicated in the offer (Financial 
Proposal Form). However, EASO may request the contractor to propose supplementary services 
or supplies of the same type as those listed in the offer. The supplementary elements may not 
depart from the essential terms fixed in the framework contract and may be requested only if 
they are absolutely necessary for the execution of the request for services or order form. 
Supplementary elements will be ordered on the basis of a quote provided by the contractor 
which shall require prior approval by EASO. 
 
Supplementary elements ordered through a specific contract cannot in any way amend the FWC 
concerned. 
 

1.3. Requirements for the deliverables 

1.3.1. Deliverables of Medical Centre 

The contractor is requested to carry out the tasks of a medical centre in charge of pre-
employment and annual medical tests and examinations as well as other services in relation to 
preventive occupational health care as requested by the Agency.  

The range of deliverables to be provided is outlined below:  

 Report on pre-recruitment medical examination of candidates in accordance with the list of 
elements outlined in point 1.2.1.1;  

 Report on annual preventive medical examination of staff in accordance with the list of 
elements outlined in point 1.2.1.2; 

 Report on occupational health related measures as outlined in point 1.2.1.3;  

 Maintaining of staff’s medical records in compliance with the rules and recommendations 
by the European Data Protection Officer as instructed by the Agency; 
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 Report containing  advice with handling health related personal problems; 

 Minutes of the meetings between the Medical Centre’s representative, EASO management 
and the Medical Advisor. 

In case the Agency requests the Medical Centre to provide services which have not explicitly 
been foreseen, the contractor shall use as a basis for this the financial offer the general annual 
price list of the service provider. This general price list shall be attached to the financial offer for 
the framework contract. Any update of the general price list shall be provided to the Agency 
maximum twice a year and it will be integrated in the FWC though a contract amendment, 
before it is possible to apply it. 

Reports  

Following the pre-employment medical and annual medical examinations of EASO Staff, the 
Contractor shall provide the results of tests and exams to the Medical Advisor. 

Each report shall be submitted in one copy, in paper version and in electronic format compatible 
with Word in English. 

EASO may request an annual report with analysis regarding the number of staff who underwent 
medical examination and the related costs.  

_______________________________ 

 

1.3.2. Deliverables of Medical Advisor  

Provision of a general, preventive and occupational health service shall include: 

 Certificates of aptitude on the basis of the pre-recruitment medical examinations carried out 
by the medical centre; 

 Certificates of aptitude on the basis of the annual medical examinations carried out by the 
medical centre; 

 Advice reports, on an individual basis, on handling health related personal problems; 

 Advice reports on staff physical ergonomics; 

 Health measure reports for EASO staff complaining of disorders associated with their 
working environment; 

 Minutes of meetings with EASO management; 

  Filing of Medical records of all EASO staff in a secure environment and in compliance with 
the rules and recommendations by the European Data Protection Officer as instructed by 
the Agency. 

 Reports and recommendations to EASO management on fitness of staff for work, eligibility 
for part time work on medical grounds, suitability for undergoing medical visit/treatment 
abroad, etc. 

 Quarterly reports, analysing the findings of the health situation of staff on corporate level, 
as well as an annual report on the activities of the Medical Services and in particular the 
activities of the Medical advisor. 
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2. THE CONTRACT 

2.1. The nature of the contract 

The object of the contract is the provision of medical services for the staff of the European 
Asylum Support Office (EASO) in Malta. 

The Framework Contract involves no direct commitment and, in particular, does not 
constitute orders per se. Instead, it lays down the legal, financial, technical and 
administrative provisions governing the relationship between EASO and the Contractor 
during their period of validity. Actual orders will be placed after the Framework Contract is 
signed and in force, through “specific contracts” concluded in performance of the 
Framework Contract. The draft Framework Contract specifies the basic conditions 
applicable to any assignment placed under its terms. Signature of the Framework Contract 
does not place EASO under any obligation to place an assignment. The Framework Contract 
does not preclude EASO from assigning tasks in the areas set out above to other 
Contractors or from having these tasks carried out by EASO staff. 

 

2.2. Starting date of the contract and duration of the tasks 

The contract shall enter into force on the date on which it is signed by the last contracting 
party. 

It is expected to be signed in July 2014. 

The duration of the tasks shall not exceed 24 months. 

The execution of the tasks may not start before the contract has been signed. The period of 
execution of the tasks may be extended, only with the written agreement of the 
contracting parties, before the end of the period originally stated in the contract. 

The period of execution of the tasks specified in the contract may be renewed 
automatically once for a period of 24 months. 

 

2.3. Place of performance 

The place of performance of the tasks shall be the Contractor's premises or any other place 
indicated in the tender. 

2.4. Terms of payment 

Payments shall be made in accordance with Articles I.3, I.4 & II.15 of the draft service 
contract (Annex 1). 

The schedule and the procedure for the approval of payments and the documents to be 
submitted are described in Articles I.4, II.15, II.16 and in Annex I to the draft service 
contract referred to above. 

EASO reserves the right to order less than the maximum amount foreseen in article I.3.1 
and annex 5.2 (Financial Proposal Form) of the contract according to tasks performed.  
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2.5. Guarantees 

Not applicable 

2.6. Liability 

2.6.1. Joint Offers 

Partners in a joint offer assume joint and several liability towards EASO for the performance 
of the contract as a whole. 

Statements saying, for instance: 

o that one of the partners of the joint offer will be responsible for part of the contract 
and another one for the rest, or 

o that more than one contract shall be signed if the joint offer is successful 

are thus incompatible with the principle of joint and several liability. EASO will disregard 
any such statement contained in a joint offer, and reserves the right to reject such offers 
without further evaluation on the grounds that they do not comply with the tendering 
specifications. 

2.6.2. Subcontracting 

Certain tasks provided for in the contract may be entrusted to subcontractors, but the main 
contractor retains full liability towards EASO for performance of the contract as a whole. 
Accordingly: 

o EASO will treat all contractual matters (e.g. payment) exclusively with the main 
contractor, whether or not the tasks are performed by a subcontractor; 

o under no circumstances can the main contractor avoid liability towards EASO on 
the grounds that the subcontractor is at fault. 

During execution of the contract, the contractor will need EASO’s express authorization to 
replace a subcontractor with another and/or to subcontract tasks for which subcontracting 
was not envisaged in the original offer. 

Tenderers must inform the subcontractor(s) and include in their sub-contracting documents 
that Article II.18 of the contract may be applied to sub-contractors. 

Once the contract has been signed, Article II.7 of the above-mentioned contract shall 
govern the subcontracting. 

 

2.7. Data Protection 

Any response to the invitation to tender will require the recording and further processing of 
personal data (name, address, CV, for example).  This data will be processed in accordance 
with the requirements of Regulation (EC) 45/2001 on the protection of individuals with 
regard to the processing of personal data by Community institutions and bodies and on the 
free movement of such data. Except if mentioned otherwise, replies to questions and 
personal data are necessary for the purpose of assessing a tender according to the 
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specifications of the invitation to tender and will only be processed by EASO’s Data 
Controller for this purpose. A tenderer may, upon request, obtain the communication of 
personal data and rectify any inaccurate or incomplete personal data. Any queries 
concerning the processing of personal data shall be addressed to by EASO’s Data Controller.  
As regards to the processing of personal data, a tenderer has the right to recourse at any 
time to the European Data Protection Supervisor. 

 

2.8. Implementation of the contract  

Within 3 working days of a request for services being sent by the contracting authority to the 
contractor, the contracting authority shall receive the completed specific tender back, duly 
signed and dated.  

Within 2 working days of an order form being sent by the contracting authority to the 
contractor, the contracting authority shall receive the completed order form, duly signed and 
dated.  

The period allowed for the execution of the tasks shall start to run on the date the contractor 
signs the order form, unless a different date is indicated on the form.  
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3. THE PROCUREMENT PROCEDURE 

3.1. Preparation and submission of the tender 

3.1.1. Preparation of the tender  

3.1.1.1. General 

Tenders must be clear and concise, with continuous page numbering, and assembled in a 
coherent fashion (e.g. bound or stapled, etc.).  

Tenders must be written in one of the official languages of the European Union. 

Tenders must include the following information: 

o all the information and documents requested by EASO in order to assess the 
tender; 

o the price in euros; 

o one specimen signature of an authorised agent (preferably in blue ink) on the legal 
entity form1, and a statement  from the same agent confirming  the validity of the 
tender; 

o the name and contact details of a contact person in relation to the submission of 
the bid. 

If this is not included, the tender may be excluded from the procedure for the award of the 
contract. 

 
Since tenderers will be judged on the content of their written bids, these must make it clear 
that they are able to meet the requirements of the specifications. 

 

3.1.1.2. Content of the tender 

3.1.1.2.1 Section One: Administrative proposal 

 
Eligibility documentation  
 

The competition is open to any physical person or legal entity coming from countries within 
the EU and any other physical person or legal entity from a third country that has 
concluded with the Communities a specific agreement in the area of public contracts, under 
the conditions provided for in that agreement. 

In practice, the participation of applicants from third countries that have concluded a 
bilateral or multilateral agreement with the Communities in the area of public contracts 
must be allowed, under the conditions provided for in that agreement.  
 

                                                 
1
 Annex 3.1.1 
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To identify himself the tenderer must fill in a Legal Entity Form and a Financial Identification 
Form: 
 
The Legal Entity Form2 is to be signed by a representative of the tenderer authorised to sign 
contracts with third parties.  
 
The Financial identification3 form shall be duly filled in and signed by an authorised 
representative of the tenderer and his or her banker.  
 
The above forms must be accompanied by the evidence as indicated at the bottom of each 
form. 
 

Both joint offers and subcontracting are allowed in response to this call for tenders. Offers 
may even combine both approaches. In any case, the tender documents must specify very 
clearly by means of the appropriate forms, detailed hereafter, whether each company 
involved in the tender is acting as a partner in a joint offer or as a subcontractor (this also 
applies where the various companies involved belong to the same group, or even where 
one is the parent company of the others). 

 
All tenderers must provide their legal entity form as well as the evidence  
indicated at the bottom of that form.  
 
Subcontractors are only obliged to provide the legal entity form without the evidence, and 
are not required to present the financial identification form.  
 
In case of a joint offer, only the co-ordinator must return the financial identification form. 
 

In case of a tenderer submitting a joint offer who has already set up a consortium or similar 
entity for conducting the project in case a contract will be awarded, the tenderer should 
mention this fact in the tender, together with any other relevant information in this 
connection. 

In case of tenderers submitting a joint offer who have not yet set up a consortium or similar 
entity, the tenderers should be aware that, in case the tenderers are awarded the contract, 
EASO may require the tenderer to give a formal status to this collaboration before the 
contract is signed. This can take the form of: 

o an entity with legal personality recognized by a Member State; or 

o an entity without legal personality but offering sufficient protection of EASO’s 
contractual interests (depending on the Member State concerned, this may be, for 
example, a consortium or a temporary association). 

In case of tenderers submitting a joint offer, the tenderers are asked to fill in and duly sign 
one of the attached powers of attorney4, depending on the set up that has been chosen by 
the tenderers. 

 

                                                 
2
 This form is available at: 

http://europa.eu/comm/budget/execution/legal_entities_en.htm 
3
 The form is available at:  

http://europa.eu/comm/budget/execution/ftiers_en.htm. 
4
 See Annex 3.1.3 

http://europa.eu/comm/budget/execution/legal_entities_en.htm
http://europa.eu/comm/budget/execution/ftiers_en.htm
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If the tenderer envisages subcontracting, the tender must include: 

o a document5 clearly stating the roles, activities and responsibilities of the 
proposed subcontractor(s), and the reasons why subcontracting is envisaged; 

o a letter of intent6 by each proposed subcontractor stating its intention to 
collaborate with the tender if the tenderer wins the contract and their willingness 
to accept the tasks and the terms and conditions set out above, in particular article 
II.17 of the draft service contract. 

 
 
Exclusion criteria documentation 
 

Tenderers or their representatives shall provide a declaration on their honour7, duly signed 
and dated in which they: 

- state whether or not they are in one or more of the situations referred to in Articles 
106 and 107 of the Financial Regulation and detailed in the form;  

- undertake to submit to EASO any additional document relating to the exclusion 
criteria, that EASO considers necessary to perform its checks, within seven calendar 
days following the receipt of EASO's request. 

Where the bid constitutes a joint offer, each entity must provide the form. Where the total 
amount envisaged for subcontracting is above 50% of the total contract value, the potential 
subcontractor(s) must also provide the form (as required from the potential contractor). The 
same applies regarding the requirement to present evidence of compliance with the 
exclusion criteria. 

By returning the above-mentioned form, duly signed, tenderers confirm that they have been 
notified of the following points. 

Administrative or financial penalties may be imposed by EASO on tenderers who are in one 
of the cases of exclusion provided for in Articles 106 and 107 of the Financial Regulation 
after they have been given the opportunity to present their observations. 

These penalties are detailed in Article 109 of the Financial Regulation and Articles 142 and 
145 of the Regulation laying down the rules for the implementation of the Financial 
Regulation. 

 
Selection criteria documentation 
 
General 
 

This part of the tender concerns the criteria and evidence relating to the technical and 
professional capacity and economic and financial capacity of the service provider(s) 
involved in the bid. It should also contain any other document that the tenderer(s) wish(es) 
to include by way of clarification. The evidence for the selection criteria shall be assessed in 
the second stage of the evaluation of the tenders. 

                                                 
5
 To be provided in free format 

6
 See Annex 3.1.2 

7
 See Annex 2 
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An economic operator may rely on the capacities of other entities, regardless of the legal 
nature of the links which it has with them. In that case, evidence must be provided that it 
will have at its disposal the resources necessary for performance of the contract, for 
example by producing a clear undertaking on the part of those entities to place those 
resources at its disposal. 

In addition, all tenderers are informed that they may be asked to prove that they are 
authorised to perform the contract under national law, as evidenced by inclusion in a 
professional or trade register or a sworn declaration or certificate, membership of a specific 
organisation, express authorisation, or entry in the VAT register. 

In case of joint offer or sub-contracting, the tenderer(s) must stipulate the role, 
qualifications and experience of each service provider and, where relevant, the monitoring 
arrangements that exist between them. 

In case of joint offer, or sub-contracting for which the total amount envisaged is above 30% 
of the total contract value, evidence of the ability of the entity involved in the joint offer or 
the potential subcontractor(s)  to perform the tasks entrusted to him/them shall be 
included in the offer. Such evidence is the same as that also required from the tenderer, as 
described and identified above. 

 
Evidence of the economic and financial capacity of the service provider(s) 
 
This proof is to be provided by submitting the completed Financial and Economic Capacity 
Overview Form8, as well as a full copy of the tenderer’s annual accounts (balance sheet, 
profit and loss account, notes on the accounts and auditors' remarks when applicable) of 
the last three years, as approved by the general assembly of the company and, where 
applicable, audited and/or published. These documents must be certified by the tenderer. 
 
If, for some exceptional reason which EASO considers justified, a tenderer is unable to 
provide one or other of the above documents, he or she may prove his or her economic and 
financial capacity by any other document which EASO considers appropriate. In any case, 
EASO must at least be notified of the exceptional reason and its justification in the tender. 
EASO reserves the right to request any other document enabling it to verify the tenderer's 
economic and financial capacity. 
 
All tenderers must provide proof of their economic and financial capacity. If several service 
providers are involved in the bid, each of them, in principle, must have and show that they 
have the necessary economic and financial capacity to perform the tasks assigned to them 
in the tender. The same applies to subcontractors whose tasks are equal to or exceed 30% 
of the contract. 
 
Evidence of the technical and professional capacity of the service provider(s) 

The ability of service providers to perform services will be assessed in particular with regard 
to their know-how, efficiency, experience and reliability.  

By submitting a tender, each legal entity involved therein accepts the possibility of a check 
being carried out by EASO on its technical capacities and, if necessary, on its research 
facilities and quality control measures. 

Evidence of the technical and professional capacity of the providers involved in the tender 
must be furnished on the basis of the following documents: 

                                                 
8
 See Annex 4.1 



 19 

a) Evidence for selection criterion 2.1:  

- Copy of the inclusion in the professional Register of the tenderer provided by the competent 
authority. 

b) Evidence for selection criterion 2.2:  

- A minimum of two relevant contracts references, using Annex 4.2 – Contract reference form, 
with different companies (with over 50 staff) during the last 3 years, proving that the tenderer 
is capable to provide medical services. 

c) Evidence for selection criterion 2.3:  

-  The European curriculum vitae format of the Medical Advisor and of the Alternate 

  (http://europass.cedefop.europa.eu/en/documents/curriculum-vitae/templates-instructions) 
shall be filled in and signed, specifying the educational and professional qualifications, including 
linguistic qualifications. 

d) Evidence for selection criterion 2.4:  

- A statement declaring that the Medical Centre is located in Malta and respects the 
requirements stated in section 1.2 of the Tender Specifications, as well as those applicable 
under Maltese legislation. 

 
 

3.1.1.2.2. Section Two: Technical proposal 

 
Qualitative award criteria documentation  
 

Please note that, to grant equal treatment of all tenders, it is not possible to modify offers 
after their submission in relation to the technical and financial proposals.  As a 
consequence, incompleteness in this section can only result in negative impact for the 
evaluation of award criteria.  Please note also, that proposals deviating from the technical 
specifications may be rejected for non-conformity.   

The technical specifications and the tenderer’s bid shall be integral parts of the contract 
and will constitute annexes to the contract.   

Tenders should elaborate on all points addressed by these specifications in order to score 
as many points as possible. The mere repetition of mandatory requirements set out in 
these specifications, without going into details or without giving any added value, will only 
result in a very low score. In addition, if certain essential points of these specifications are 
not expressively covered by the tender, EASO may decide to give a zero mark for the 
relevant qualitative award criteria. 

 

Assessment basis for award criterion AW1: 

The assessment basis for award criterion 1 is the tenderer’s reply to the Questionnaire (Annex 
5.1) – Part I. 

Assessment basis for award criterion AW2: 

The assessment basis for award criterion 2 is the tenderer’s reply to the Questionnaire (Annex 
5.1) – Part II. 



 20 

 

3.1.1.2.3. Section Three: Financial proposal 

 
Financial award criteria documentation  
 

Tenderers must use the Financial Proposal Form9 to formulate their financial proposal. 

 
The tenderers attention is drawn to the following points: 
 

 prices must be expressed in euros; 

 prices should be quoted free of all duties, taxes and other charges, i.e. also free 
of VAT, as the Communities are exempt from such charges in the EU under 
Articles 3 and 4 of the Protocol on the Privileges and Immunities of the European 
Communities of 8 April 1965 (OJEC L 152 of 13 July 1967). Exemption is granted 
to EASO by the governments of the Member States, either through refunds upon 
presentation of documentary evidence or by direct exemption. For those 
countries where national legislation provides an exemption by means of a 
reimbursement, the amount of VAT is to be shown separately. In case of doubts 
about the applicable VAT system, it is the tenderers responsibility to contact his 
national authorities to clarify the way in which the European Community is 
exempt from VAT; 

 Prices shall not be conditional and be directly applicable by following the 
technical specifications. 

 Prices shall be fixed and not subject to revision for the first period of 12 months 
laid down in the contract. After the first 12 months, 80% of each price may be 
revised yearly upwards or downwards. This revision will be made only if one of 
the contracting parties requests it by registered mail received by the other party 
not later than three months before the anniversary of the date on which the 
contract was signed. 

 
The revision shall be determined by the trend in the harmonised consumer price 
index published by the Publications Office. This index is published in the monthly 
bulletin of the Statistical Office of the European Communities (Theme 2 - Economy 
and Finance, Collection Detailed tables, Money, finance and the Euro: Statistics). 
 
This revision shall be determined by the trend in the harmonised indices of 
consumer prices (HICP) MUICP published for the first time by the Eurostat monthly 

'Data in Focus' publication at http://www.ec.europa.eu/eurostat/. 
 
Revision shall be calculated in accordance with the following formula: 
                                 Ir 
Pr = Po x (0.2+0.8 — ) 
                                Io 
where: 
Pr = revised price; 
Po = price in the original tender; 
Io = index for the month in which the validity of the tender expires; 
Ir = index for the month corresponding to the date of receipt of the request 
to revise prices. 
 

                                                 
9
 See Annex 5.2 

http://www.ec.europa.eu/eurostat/
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 For the required services within the framework contract, the tenderer must specify the 
all-inclusive net unit prices; 

 Reimbursable expenses are not foreseen. 

 Tenderers must use the price reference table enclosed to formulate their financial 
proposal. 

 Tenderers must also complete the financial awarding weighting table. 

The reference price for the award of the contract shall consist in the “Overall weighted 
price” of Annex 5.2 – Financial Proposal Form.  

In case of discrepancy between the unit prices stated in the financial proposal form and 
the unit prices stated in the financial awarding weighting table, those stated in the 
financial proposal form shall prevail. 

Bids involving more than one service provider must specify the amounts for each provider. 

In case the Agency requests the Medical Centre to provide services which have not 
explicitly been foreseen, the contractor shall use as a basis for this the financial offer the 
general annual price list of the service provider. This general price list shall be attached to 
the financial offer for the framework contract. Any update of the general price list shall be 
provided to the Agency. 

All tenders must contain all the information and all the supporting documents required by 
these specifications. In the absence of the required information or documents, EASO may 
disqualify the bid. EASO reserves the right, however, to request additional evidence in 
relation to the bid submitted for evaluation or verification purposes within a time-limit 
stipulated in its request. 

 

3.1.1.3. Form of the tender 

 
The tender must be submitted under double sealed cover.  
 
The outer envelope should bear the address as mentioned below.  
 
The inner envelope should be addressed to the Procurement and Contracts Sector and 
marked "Invitation to tender No EASO/2014/146" and "Not to be opened by the internal mail 
service". If self-adhesive envelopes are used, they must be sealed with adhesive tape and 
the sender must sign across the tape. The inner envelope must also contain three sealed 
envelopes, one containing the administrative proposal, the second the technical proposal 
and the third the financial bid. Each of these envelopes must clearly indicate the content. 
The administrative proposal, the technical proposal and the financial bid must be submitted, 
in duplicate (one set of originals and one set of copies). 
 

 
3.1.2. Submission of the tender  

3.1.2.1. General terms and conditions for submission 

Submission of a tender implies that the Contractor accepts all the terms and conditions set 
out in these specifications (including the annexes) and waives all other terms of business. 
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Submission of a tender binds the Contractor to whom the contract is awarded during 
performance of the contract. 

The tenderer’s bid, in conjunction with the technical specifications, shall be an integral part 
of the contract and will constitute annexes to the contract.  

Once EASO has accepted the tender, it shall become the property of EASO and EASO shall 
treat it confidentially. 

EASO shall not reimburse expenses incurred in preparing and submitting tenders. 

The Protocol on the Privileges and Immunities or, where appropriate, the Vienna 
Convention of 24 April 1963 on Consular Relations shall apply to this invitation to tender. 

Variants are not allowed.  

The offer must remain valid for a period of 9 months following the final date for submitting 
tenders (see below). During this period, tenderers must maintain all the conditions of their 
bids. 

The tendering procedure shall not involve EASO in any obligation to award the contract. 

Up to the point of signature, the contracting authority may either abandon the 
procurement or cancel the award procedure. This decision must be substantiated and the 
tenderers notified. 

No compensation may be claimed by tenderers whose tender has not been accepted, 
including when EASO decides not to award the contract. 

 

3.1.2.2. Requirements for submission 

Tenders may be: 

a) either sent by registered mail, posted no later than 11/06/2014, (date as 
postmark); to the following address: 

 

European Asylum Support Office (EASO) 
Invitation to tender No: EASO/2014/146 
General Affairs and Administration Unit 
Procurement and Contracts Sector 
 MTC Block A, Winemakers Wharf,  
Grand Harbour Valletta, MRS 1917, Malta 

 

b) or sent by courier services, no later than 11/06/2014 (date of deposit slip), to the 
following address: 

 

European Asylum Support Office (EASO) 
Invitation to tender No: EASO/2014/146 
General Affairs and Administration Unit 
Procurement and Contracts Sector 
MTC Block A, Winemakers Wharf,  
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Grand Harbour Valletta, MRS 1917, Malta 

c) or delivered by hand, in person or by an authorised representative no later than 
16:00 hours Malta time on 11/06/2014, (date of acknowledgement of receipt by 
EASO) to the address mentioned above. 

 
Tenderers shall observe precisely the above indications in order that tenders reach their 
specified destination in due time. 
 
Evidence of timely submission by post or courier service will be constituted by the date of 
the postmark or the date of the deposit slip. In the case of hand-delivery, the signed and 
dated receipt will serve as evidence. 
 

Late submission will lead to the exclusion of the tender from the award procedure for this 
contract. Offers sent by e-mail or by fax will also be non admissible. Envelopes found open 
at the opening session will also lead to non admissibility of the tender. Consequently, 
tenderers must ensure that their bids are packed in such a way as to prevent any accidental 
opening during its mailing. 

 

3.2. Contact between the tenderer and EASO 

In principle, no contact is permitted between EASO and the tenderers during the contract 
award procedure:  

However, in exceptional circumstances contact may be made on the tenderers' initiative 
before the final date for the receipt of bids, in order (and only for this reason) to clarify the 
nature of the contract. 

Such requests for further information may be made only in writing with the subject 
indication, « EASO/2014/146» to the following e-mail address:  

contracts@easo.europa.eu 

 
EASO is not bound to reply to requests for additional information made less than five 
working days before the deadline for submission of tenders. 

Insofar as it has been requested in good time, the questions raised and the additional 
information provided by EASO will be published on the website at: 

http://easo.europa.eu 

All tenderers are advised to take note of the fact that no additional information will be sent 
(neither by post nor by e-mail) regarding new information that has become available. 
Therefore, all tenderers are kindly requested to visit the above-mentioned website 
frequently prior to submitting bids. 

Similarly, contact may in exceptional circumstances be made on EASO's initiative: 

o before the final date for the receipt of bids, in order to inform interested parties of 
an error, a lack of precision, an omission or any other material shortcoming in the 
drawing up of the documents of the invitation to tender; 

o or, after the opening of bids, where a bid requires clarification or in order to correct 
material errors made in drawing up a bid. 

http://easo.europa.eu/
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Please note that in any event such contact may not result in a modification of the terms of 
the bid. In case EASO deems it appropriate to provide additional information it will be 
published on the website mentioned above. 

3.3. Opening of the tenders 

Tenders will be opened at 14:00 on 18/06/2014 at the following location: 

European Asylum Support Office (EASO) 
MTC Block A, Winemakers Wharf,  

Grand Harbour Valletta, MRS 1917, Malta 

A representative of each tenderer may attend the opening of the bids. Tenderers wishing to 
attend are requested to notify their intention by sending an e-mail at least 2 working days 
in advance to the above-mentioned e-mail address. This notification must be signed by an 
authorised representative of the tenderer and specify the name of the person who will 
attend the opening of the bids on the tenderer's behalf. 

3.4. Evaluation of the tenders 

The evaluation will be based on each tenderer's bid. In addition, EASO reserves the right to 
use any other information from public or specialist sources. 

All the information will be assessed in the light of the criteria set out in these specifications. 
The procedure for the award of the contract, which will concern only admissible bids, will 
be carried out in three successive stages. 

Only bids meeting the requirements of one stage will be examined in the next stage. 

The aim of each of these stages is: 

1. to check, in the first stage (exclusion criteria), whether tenderers can take part in the 
tendering procedure and, where applicable, be awarded the contract; 

2. to check, in the second stage (selection criteria), the technical and professional capacity 
and economic and financial capacity of each tenderer who has passed the exclusion stage; 

3. to evaluate on the basis of the award criteria the technical and financial tenders and 
establish a ranking list, by order of merit, of all tenders having passed the exclusion and 
selection stages, as well as the quality thresholds set for the evaluation of the award 
criteria.  

Stage 1 – application of exclusion criteria  

In accordance with Articles 106 and 107 of the Financial Regulation, tenderers shall be 
excluded from the selection and award procedures if they do not satisfy criteria a) to f) 
specified in the exclusion criteria form10. 

Furthermore, contracts may not be awarded to tenderers who, during the procurement 
procedure are subject to a conflict of interest (criteria g) or are guilty of misrepresentation 
in supplying the information required by the contracting authority as a condition of 
participation in the contract procedure or fail to supply this information (criteria h) or fall 
into one of the situations as specified under criteria a) to f). 

Stage 2 - application of selection criteria  

                                                 
10 

See Annex 2
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These criteria will be assessed on the basis of the documents indicated.  

 

SELECTION CRITERIA 

1. FINANCIAL AND ECONOMIC CAPACITY   

1.1 Sufficient financial and economic capacity to guarantee to continuous and satisfactory 
performance of the contract throughout its envisaged duration. 

Minimum standard: 

Average annual turnover exceeding 500.000 EURO over the past 3 years 

2. TECHNICAL AND PROFESSIONAL CAPACITY  

2.1 Legal capacity to provide medical services in compliance with the applicable legal 
framework; 

Minimum standard: 

Inclusion in the professional Register 

 

2.2 Sufficient experience in providing medical services  

Minimum standard: 

Successful performance of at least 2 contracts for the provision of medical services to 
different companies (with over 50 staff) during the last 3 years.  

 

2.3 Sufficient human resources to provide the medical services 

Minimum standard: 

at least one Medical Advisor and one Alternate meeting the requirements stated in section 
1.2.2 of the Tender Specifications.  

  

2.4 Sufficient infrastructure to provide the medical services  

Minimum standard: 

Appropriate facilities located in Malta and meeting the requirements stated in section 1.2 
of the Tender Specifications, as well as those applicable under Maltese legislation. 

 

A consolidated assessment shall be made for joint offers (all members of the consortium 
together) and in case of subcontracting (tenderer plus subcontractor) to the extent that 
those entities put their resources at the disposal of the tenderer for the performance of the 
contract, as evidenced by a clear undertaking on the part of those entities. 

Stage 3 - application of award criteria  
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The contract will be awarded to the most cost-effective tender. The following award criteria 
will be applied: 

 

No Qualitative award criteria Weighting (maximum 
points) 

1. Quality of the tenderer’s proposal for the overall 
management and delivery of the pre-employment and 
annual medical examinations 

50 

2. Quality of the tenderer’s proposal for the Medical 
Advisor services 

50 

 Total number of points 100 

 

The selected tender is assessed according to the above qualitative award criteria and the 
weighting applicable to each criterion. 

Tenders scoring less than 60% in the overall points total or less than 50% in the points 
awarded for a single criterion will be excluded from the rest of the assessment procedure. 

 

Financial  award criterion 

Price for award: Total weighted price of the financial bid  

 

The contract will be awarded to the tender which is the most cost-effective (offers the best 
value for money) on the basis of the ratio between the total points scored and the price. 

Final Evaluation 

 Total Quality Points/Total weighted price     

 

Tenders should elaborate on all points addressed by these specifications in order to score 
as many points as possible. The mere repetition of mandatory requirements set out in 
these specifications, without going into details or without giving any added value, will only 
result in a very low score. In addition, if certain essential points of these specifications are 
not expressively covered by the tender, EASO may decide to give a zero mark for the 
relevant qualitative award criteria. 

 

3.5. Award of the contract 

EASO will inform tenderers of decisions reached concerning the award of the contract, including 
the grounds for any decision not to award a contract or to cancel the procedure. 
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If a written request is received from any non-successful tenderer, EASO will inform the tenderer 
of the reasons for their lack of success and of the name of the successful tenderer. 

 

However, certain information may be withheld where its release would impede law 
enforcement or otherwise be contrary to the public interest, or would prejudice the legitimate 
commercial interests of economic operators, public or private, or might prejudice fair 
competition between them. 

 

The procurement procedure may be concluded by a contract signed by the parties. In this case, 
the General Terms and Conditions applicable to service contracts referred to below shall apply. 

 

After the period of validity of the tender has expired, conclusion of the contract shall be subject 
to the tenderer's agreement in writing. 

 

EASO shall not sign the contract or framework contract with the successful tenderer until a 
standstill period of 14 calendar days has elapsed, running from the day after the simultaneous 
dispatch of the notification letters to the tenderers informing them of the award decision. 

Where a fax or electronic means are used for the dispatch of the notification letters, the 
standstill period shall be 10 calendar days. 

During the standstill period, EASO will request the tenderer proposed for award to provide the 
evidence on exclusion criteria defined in Articles 106 and 107 of the Financial Regulation. If this 
evidence was not provided or proved to be unsatisfactory, EASO reserves the right to cancel the 
award procedure or to change the award decision to the benefit of the next best ranked 
tenderer on condition that he satisfies with the provision of the evidence on exclusion. 

 

The tenderer to whom the contract is to be awarded shall provide, within the 15 days following 
the receipt of the letter informing him of the proposed award of the contract and preceding the 
signature of the contract, the following evidence confirming the declaration of honour: 

 

1 EASO shall accept as satisfactory evidence that the tenderer to whom the contract is to be 
awarded is not in one of the situations described in point (a), (b) or (e) of Article 106 of 
the Financial Regulation, a recent extract from the judicial record or, failing that, an 
equivalent document recently issued by a judicial or administrative authority in the 
country of origin or provenance showing that those requirements are satisfied; 

2 EASO shall accept, as satisfactory evidence that the tenderer is not in the situation 
described in point (d) of Article 106 of the Financial Regulation, a recent certificate issued 
by the competent authority of the State. 

 

3 Where the document or certificate referred to in paragraph 1 and 2 is not issued in the 
country concerned and for the other cases of exclusion referred to in Article 106 of the 
Financial Regulation, it may be replaced by a sworn or, failing that, a solemn statement 
made by the interested party before a judicial or administrative authority, a notary or a 
qualified professional body in his country of origin or provenance. 

 

4 Depending on the national legislation of the country in which the tenderer is established, 
the documents referred to in paragraphs 1, 2,  and 3 shall relate to legal persons and/or 
natural persons including, where necessary, company directors or any person with power 
of representation, decision-making or control in relation to the tenderer or tenderer.  This 
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would be the case when the national legislation concerned gives juridical responsibility of 
the acts committed by a legal entity (moral persons) to their legal representatives. The 
tenderer shall provide information on the ownership or on the management, control and 
power of representation of the legal entity whenever necessary for the proper 
understanding of the evidence submitted or whenever EASO requests it. 

 

5 Where they have doubts as to whether tenderers are in one of the situations of exclusion, 
EASO may itself apply to the competent authorities referred to in paragraph 3 to obtain 
any information they consider necessary about that situation. 

 

6 EASO may waive the obligation of a tenderer to submit the documentary evidence 
referred to in paragraphs 1 and 2 if such evidence has already been submitted to it for the 
purposes of another procurement procedure and provided that the issuing date of the 
documents does not exceed one year and that they are still valid. In such a case, the 
tenderer shall declare on his honour that the documentary evidence has already been 
provided to EASO in a previous procurement procedure and confirm that no changes in his 
situation have occurred.  He shall indicate in its tender all the references necessary to 
allow EASO services to check this evidence. 

 

4. ANNEXES 

1. Draft Framework Service Contract 

2. Exclusion criteria Form 

3. Eligibility Documentation 

    3.1.1 Identification of the tender 
    3.1.2 Subcontractor Letter of intent 
    3.1.3 Power of attorney 
 

4. Selection documentation 

    4.1 Financial and Economic Capacity Overview Form 
    4.2 Contract reference Form 
     

5. Award documentation 

    5.1 Technical Proposal Form - Questionnaire 
    5.2 Financial Proposal Form 
     A) Price list 
     B) Weighting table 
 

6. Check list 

 

 

   


